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Nature Reserves Assistant

Yorkshire Wildlife Trust is one the region’s largest and oldest charities, starting life by taking on the ownership and management of Askham Bog nature reserve on the edge of York in 1946. It is one of the 47 Wildlife Trusts and the Royal Society of Wildlife Trusts that together collectively form The Wildlife Trusts Partnership. Together, they are biggest organisation in the UK working solely for nature.

Today, Yorkshire Wildlife Trust employ more than 140 staff, works alongside over 800 volunteers and 50 trainees supported by over 42,500 members. It manages 103 nature reserves covering just over 3,000 ha of land and works with many other land managers assisting them to improve wildlife on their land – over 6,000 ha last year. The Trust involves people in nature conservation through the simple inspiration of visiting a Trust nature reserve, through events, through environmental education and community involvement. The Trust communicates and advocates for nature across all of Yorkshire, not least through commenting on over 800 planning applications each year. 

Yorkshire Wildlife Trust works through a 5-year Strategic Framework, which sets out its strategic intent and provides a guide to taking up opportunities for nature conservation in Yorkshire; these are in turn translated into annual business plans. The Strategic Framework (2018-2023) is new and marries into the Partnership Strategic Framework published by the Wildlife Trusts’ Partnership.

Yorkshire Wildlife Trust’s mission is that Yorkshire should be rich in wildlife for the benefit of everyone with more wildlife, more wild places and more people having a strong connection to nature. Yorkshire needs a recovery of wildlife on land and sea. This can be achieved by creating and protecting and where possible connecting, wildlife-rich landscapes and seas (living landscapes and living seas) in a Society where nature matters.

Living Landscapes where…

· wildlife is abundant and thriving in our towns and cities, and across our rural landscape – from mountain top to seashore; 

· whole landscapes and ecosystems have been restored to provide a resilient foundation for the lives of wildlife and people, for generations to come; 

· wildlife can move freely across the land and along its watercourses, adapting to a changing climate; 

· natural habitats and soils accumulate and store water and carbon – helping to slow down climate change and to reduce the risk of droughts and floods; and 

· people are inspired by wildlife and value it for the many ways in which it supports our health, wellbeing and quality of life.

Living Seas where…

· marine wildlife is abundant and thriving, from the depths of the ocean to the coastal shallows; 

· wildlife and habitats have recovered from past declines as our use of the sea’s resources has come back into balance with their ability to renew themselves year after year become environmentally sustainable; 

· the natural environment is adapting well to a changing climate; 

· ocean processes are helping to slow down climate change; and 

· people are inspired by marine wildlife and value the sea for the many ways in which it supports our quality of life

A Society Where Nature Matters… in which it is normal for people to:

· have a strong personal connection with wildlife and wild places where they live and work; 

· benefit from a healthy natural environment and personal engagement with it – including better health, wellbeing and prosperity; 

· understand and value a healthy, wildlife-rich natural environment, and reflect this in their attitudes and behaviours; 

· take action for wildlife and wild places, to bring about nature’s recovery on land and at sea – starting close to home.

Nature Reserves are at the heart of our Living Landscapes vision, being sites rich in wildlife which we can connect together with other wildlife sites, through working with neighbouring landowners and partners. The role will primarily focus on managing a suite of sites in the central region of North Yorkshire and engaging with people through the development of volunteer teams, events and visitors. This will demonstrate how nature reserves and wider living landscapes are crucial to help nature’s recovery and to contribute to the health and wellbeing of people. 

Job Description

Outline

Responsible to: Living Landscapes Officer (North Central)
Responsible for:  Volunteers, trainees and contractors

Based at: St George’s Place, York

Brief

To ensure that the Trust’s nature reserves are maintained to a high standard for people and wildlife value and to support our living landscapes work beyond these sites. To build strong links with communities surrounding our nature reserves, promoting the link between nature and health and wellbeing through volunteering, events and engagement. 

Land Management:

To implement practical on-site nature conservation work on the Trust’s nature reserves by:

· Working with the Living Landscapes Officer to develop quarterly work programmes for a suite of nature reserves based on results of monitoring and obligations of funded projects or agri-environment schemes.

· Undertaking practical habitat management work by working with trainees, contractors and volunteers as directed by the work programme. This work would include habitat management works including coppicing, meadow management, access works including trail building, gates, signage and tree safety work, in addition to work with the Trust’s livestock.

· Organising, managing and leading conservation volunteer days, including those involving minority and community groups and the Trust’s corporate supporters.
· Appointing and supervising contractors for reserve works such as hay cutting, construction projects and fencing.

· Working with the Living Landscape Officer to identify opportunities to apply the Lawton principles to enlarge our nature reserves through land acquisition, or by working with neighbouring landowners to improve their land for wildlife and to connect in with other local wildlife projects.

Livestock Management:
To assist with the implementation of the Trust’s management of nature reserves through grazing with livestock by:

· Leading and assisting other members of the nature reserves and farm team with the care of the Trust’s livestock (both cattle and sheep).
· Managing the movement and transport of the Trust’s livestock in a safe and exemplary manner, in line with the Trust’s requirements.
· Attending to any emergencies involving the Trust’s livestock (in or outside of normal hours).
· Assisting with the implementation of a livestock management calendar, encompassing medicine applications, shearing, foot trimming etc.

Inspiring people:

Actively engage with local people to inspire them about wildlife and the work of the Trust. Seek to promote the Trust’s messages to people wherever appropriate and extoll the benefits to our health and wellbeing through engaging with wildlife. 

· Deliver guided walks and talks where appropriate and facilitate focussed events such as with families, corporate groups or health groups.
· Ensure that Trust nature reserves are accessible to as wide a range of visitors as possible, that they are correctly branded, welcoming and maintain their peace and tranquillity.
Volunteer leadership:

Act as a volunteer champion, encouraging active engagement by volunteers and community groups in the full range of Trust activities. In particular by supporting the existing Harrogate Supporters Group and developing a new group for Ripon City Wetlands. Actively promoting the Trust and its need for volunteers will be essential, including working with our design studio to produce marketing materials to be displayed on site etc. or through arranging and delivering talks to community groups. The role will also:
· Empower groups of local people through training and support to deliver self-guided volunteer work parties on our nature reserves.

· Arrange, in conjunction with the reserves team, practical volunteer work days and to lead and manage such days.

· Prepare for volunteer days in advance ensuring all equipment required is obtained and in good working condition.
· Motivate and encourage volunteers on site so that they continue to volunteer for Yorkshire Wildlife Trust.

Partnership Working:
Establish effective working relationships with internal and external stakeholders, attending meetings when necessary and representing the Trust in a professional manner at all times. 

Administration:
To help in ensuring that the reserves work is managed efficiently and effectively by:

· Keeping an accurate and comprehensive record of all work undertaken on site, and updating records and projects on our monitoring and planning system, CMSi.
· Devising your individual day to day work programme based on quarterly plans.
· Contributing to the production of the annual business plan in liaison with the Living Landscape Officer, including planning and costing developments on nature reserves and input into future budgets.
· Keeping an accurate record of all expenditure incurred while undertaking site management duties whilst following the Trust’s purchase order system and ensuring budgets are met.
Health and safety:
To ensure that all work is undertaken with due regard to health and safety and ensure compliance on site with relevant H&S legislation by:

· Promoting the health and safety of local volunteer teams on site.

· Working in such a manner as to not endanger the health and safety of oneself, work colleagues or volunteers.
· Operating machinery safely, and ensuring that all tools and equipment are in safe and good working order. Sorting out repairs when necessary and ensuring they are dealt with by the budget manager.

· Using pesticides safely at all times, purchasing new supplies when needed, and keeping accurate records of each use and recording these in the Trust system when requested. 

· Attending and complying with any training as necessary.
· Ensuring all Risk Assessments are completed, up to date, filed and used appropriately to minimise the risk to oneself and colleagues.

General responsibilities:
As a member of the North Reserves Team and North and East Directorate, you will be expected to work closely with and support your colleagues.  You will also be expected to:

· Attend all necessary staff, departmental and supervisory meetings.
· Support effective communications with Trust members, volunteers and members of the public.
· You are responsible for ongoing maintenance and care of Trust vehicles which will be available for your work. All fuel, MOT, repairs receipts etc. should be dealt with according to Trust policies and given into the finance department regularly. 

Other:
· Promote the Trust whenever possible.

· Abide by all Trust policies.

· Undertake other duties as requested by your line manager and in line with the post.

Person Specification

	Experience
	

	A minimum of two years relevant work experience within the nature conservation sector


	Essential

	Practical hands-on experience of land management for nature conservation, including use of a wide range of hand tools and machinery


	Essential

	Competent and experienced in animal husbandry, including handling and moving livestock


	Essential

	Experience of working with volunteer and community groups


	Essential

	Experience of writing management plans


	Desirable

	Experience of working in partnership with other organisations 


	Desirable

	Experience of ecological field survey work


	Desirable

	Knowledge and Understanding


	

	A good understanding of nature conservation and ecology, particularly habitat management for wildlife


	Essential

	A good understanding of Living Landscapes, and landscape scale land management 


	Essential

	A good understanding of health and safety, in particular experience of writing and implementing risk assessments in relation to estate management


	Essential

	Knowledge of livestock husbandry


	Essential

	A good understanding of relevant legislation in relation to land management, e.g. nature conservation regulations (SSSI legislation) and agricultural regulations 


 
	Desirable

	Good natural history identification skills/survey/monitoring habitat/species management expertise


	Desirable

	Skills and Qualifications


	

	Preferably educated to HND or degree level with specific training or qualifications in nature conservation and/or estate management 


	Desirable

	Certified in the use of chainsaws (NPTC or LANTRA), brush cutters and pesticides PA1/PA6a


	Essential

	Qualified to drive a tractor


	Desirable

	Good organisation and administrative skills


	Essential 

	Full UK Driver’s licence, ideally with licences to tow 


	Essential

	Good communication skills – both written and verbal


	Essential

	Familiarity with IT, preferably competent at using MS Word, Excel and Outlook. Experience of using Countryside Management Systems (CMSi) would be a plus but is not essential


	Essential

	Personal Qualities


	

	High level of enthusiasm, self-motivation and self-discipline. Although the line manager will produce general work plans it is up to Nature Reserves Assistant to plan their own day to day work to ensure all jobs are completed


	Essential

	An ability to work both alone and within a team


	Essential

	Physically fit


	Essential

	A flexible “can do” approach. You’ll be personable, energetic, and engaging


	Essential


Terms and Conditions

	Salary:
	£19,600 per annum. Salaries are paid on the 20th of each month by bank transfer and cover the period of the 1st of the month to the last day of the month.

	Hours:
	35 working hours per week, Monday to Friday.  The nature of the post’s duties may from time-to-time require evening and weekend work.  Paid overtime is not available, but time off in lieu will be given.

	Flexibility:
	Subject to ensuring that the needs of the business and the role are met, the Trust, where possible, endeavours to meet the flexible working needs of its employees.

	Holidays:
	25 working days per annum in addition to normal public holidays plus 3 office closure days between Christmas and New Year (pro rata for part time employees).

	Pensions:
	You may be eligible to be auto enrolled into the Trust’s Group Flexible Retirement plan. Written terms of the scheme are available on request from finance.

	Cycle to work scheme:
	The Trust runs a Cycle to Work Scheme. Details of which are available on request

	Employee Assistance Programme:
	The Trust provides paid staff with access to an Employee Assistance Programme. This is a confidential service which aims to provide staff with support for a range of issues. Further details are available from the HR and Training Manager.

	Equal Opportunities:
	Yorkshire Wildlife Trust is committed to equal opportunities and appoints on merit. We welcome applicants from all sections of society regardless of gender, sexual orientation, race, disability, marital status, age and religion, perceived community background or political beliefs. 

	Notice Period:
	Generally 4 weeks following completion of a satisfactory probationary period

	Place of Work:
	St George’s Place, York will be the central office use by this post. However a large proportion of the role will be outdoors.

	Travel:
	A Trust vehicle will be available for your use for work purposes.

	Training:
	The Trust is fully committed to personal development and training and offers each employee an individual training budget which can be spent on a variety of both internal and external training.

	Closing Deadline:

Interviews:
	9am Monday 4 March 2019

Tuesday 12 March 2019
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